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National Cheng Kung University Guidelines for the Borrowing and Management of

Academic Regalia
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Revised and approved in the 834th Executive Board meeting on July 13, 2022
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Revised and approved in the 851th Executive Board meeting on January 7, 2026
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. National Cheng Kung University (hereinafter referred to as “the University”), in

order to establish a system for the borrowing and management of academic

regalia for its graduates, hereby promulgates these Guidelines.
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. The University’s academic regalia shall be provided on a priority basis to recent

graduates and University administrators participating in graduation ceremonies.
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. Borrowers shall pay a usage fee in accordance with the Fee Schedule (Appendix).

Payment shall be made in compliance with the regulations of the Office of
Finance Cashier Division.

Recent graduates who have completed the University withdrawal procedures
shall additionally be required to pay a deposit, the amount of which shall be

determined in accordance with the Fee Schedule.
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4. Borrowing Procedures:

(1) Bachelor’s and Master’s Regalia:

During the announced period, each department (or graduate institute) class
shall designate a responsible person to complete the Graduate Academic
Regalia Borrowing Application Form. After approval by the departmental
officer and unit supervisor and payment of the required fees, the responsible
person shall present the payment receipt and application form to the
Property Management Division, Office of General Affairs (hereinafter

referred to as “the Division”) to collect the regalia.

(2) Doctoral Regalia:

Recent doctoral graduates shall, during the announced period, complete the
Graduate Academic Regalia Borrowing Application Form. After approval
by the departmental officer and unit supervisor and payment of the required
fees, the applicant shall present the payment receipt and application form to

the Division to collect the regalia.

(3) University Administrators:

In principle, this applies to academic or administrative administrators
participating in graduation ceremonies. Borrowers shall complete the
Administrator Academic Regalia Borrowing Application Form and, after
approval by the departmental officer and unit supervisor, collect the regalia

from the Division.

(4) Individual Borrowing Outside the Announced Period:

Borrowers shall complete the Graduate Academic Regalia Borrowing
Application Form. After approval by the departmental officer and unit
supervisor and payment of the required fees, the borrower shall present the

payment receipt and application form to the Division to collect the regalia.
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Borrowers shall exercise due diligence in safeguarding the academic regalia. In
the event of loss or damage, the borrower shall be liable for compensation, the
amount of which shall be determined in accordance with the Fee Schedule.
B2 @ 8 A BALFIH D7 ?.:t—-ﬁ VL MNE FE o HH A
¥R T EN T o

If the size of the academic regalia is unsuitable, borrowers shall first arrange for

an exchange. If the issue remains unresolved, the regalia shall be exchanged
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through the Division. Borrowers shall not alter, shorten, or modify the regalia on
their own.
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7. Return Deadlines:

(1) Bachelor’s and Master’s Regalia:

The designated responsible person shall collect all regalia and return them
within the period specified in the official announcement.
(2) Doctoral Regalia and University Administrators:

The regalia shall be returned within the timeframe specified on the Academic
Regalia Borrowing Application Form.
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8. These Guidelines shall take effect upon approval by the Chief Administrators

Council and subsequent authorization by the President. Any amendments shall
be subject to the same procedure.
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National Cheng Kung University Fee Schedule for Academic Regalia
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1.Fee Standards for Academic Regalia (During the Announced Period)
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(1) Academic Regalia Usage Fee

& * % Fee (NTD)
& 1 Bachelor’s 300
FA 1L Master’s 300
1% 1 Doctoral 300
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(2) A penalty of NTD 50 per day shall be charged for overdue returns. The
accumulated penalty shall be calculated until it reaches the amount of the
applicable loss or damage compensation fee.
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2. Fee Standards for Academic Regalia (Outside the Announced Period)
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(1) Usage Fee and Renewal Fee
i * ¥ Usage Fee (NTD) | # i # * ¥ Renewal Fee (NTD)
300 150
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(2) A penalty of NTD 50 per day shall be charged for overdue returns. The
accumulated penalty shall be calculated until it reaches the amount of the

applicable loss or damage compensation fee.
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3. Compensation Fees for Loss or Damage:
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Academic Academic Hood Carrying Bag
Gown (NTD) | Cap (NTD) (NTD) (NTD)
& 1 Bachelor’s 1,700 250 1,200 500
Fi L Master’s 2,000 250 1,200 500
1% 4 Doctoral 7,500 3,000 4,000 500
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4. Deposit Standards

¥ £ & = JR Full Set of Academic Regalia (NTD)

& 1 Bachelor’s 3,650
%8 4 Master’s 3,950
# 24 Doctoral 15,000




